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Successful brands:

I Must be memorable/distinct Sta rting a business i:S]

U Highlight unique selling points

U Resonate with target audience IaunGhing a bra nd !
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Legal Form: Options
]

Important considerations:

Sole Proprietorship
ALimited Liability Company (L
APartnersni

ACorporation
ASCorp U Ownership

U Double taxation

U Liability

More information:

http://www.irs.gov/Businesses/SmaBusinesse#:.-SelfEmployed/BusinesStructures

https://www.sba.gov/category/navigatiostructure/startingmanagingbusiness/startinebusiness/choosour-businessstru
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Legal Form: Sole Proprietorship
e

Recorders Information

ASimplest and most common structure Trade Names
4 . Verified - statements of person or co-partnership
ABusiness owned and run by one person | L

STATE OF IOWA, MARION COUNTY County, ss:

A N O I I m Itatl 0 n Of I Iab I I Ity fo r OWﬂ e rs 1, Jeana M. Clark in compliance with the provisions of Chapter 547, Code of lowa, being duly swom depose
A N (0] d |St| n Ctl on betWee n b us | ness an d ownery | mdsytate husiness conducted, or to be conducted, under the trade name of Clark Translations the business

address of which is 406 Main Street, Pella, lowa, in above named county, is owned by the following persons:

Alncome reported on personal income tax
A (Schedule C and Form 1040) i i - SNy TR AN A T

ANo formal action required to form = — — T 1
A9EOSLII NBIAAGSNAY3 a5£;f , - |
if you want to name your business. =

and we hereby establish or amend as follows:

X  Establish Trade name Clark Translations

file or document # Date

Sourcehttps://www.sba.gov/content/soleproprietorship0
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http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Business-Structures
https://www.sba.gov/category/navigation-structure/starting-managing-business/starting-business/choose-your-business-stru
https://www.sba.gov/content/sole-proprietorship-0
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Legal Form: Limited Liability Company (LLC)

ASlight Variations by State CERTIFICATE ()(l;l:')RGANIZATI().\'

KLARLINGUA, LLC

ALAYAGAa fAFOAfAGE T2 (
ALLC iS a Separate Iegal entity T!Ie_under.f:igl_n"d ()fganizcr‘(sfa ]invmed ]iabili\yfompal})‘ organized under the Revised Uniform

Limited Liability Company Act, Chapter 489, Code of Towa, does hereby adopt the following
Certificate of Organization for such limited liability company

Alncome passes through LLC and IS reporte N‘\VIEOFTHFlIN(I\II;’IE-J];TEFAIBILITY(‘()VII’\NY
personal income tax oL : il

. i The name of the limited liability company shall be KLARLINGUA, LLC.
Alf single member: Schedule C and Form 1040

AFormal action required to form
e A % = % Al Pella, IA 50219. The initial registered agent at such address is Jeana Clark.
ALY L2glY a/ SNIZAFAOLGS

IN WITNESS WHEREOF, the aforesaid organizer has caused the execution of the foregoing
Articles of Organization on this 9th day of July, 2014.

Gy

David M. Repp
Organizer of KLARLINGUA, LL

ARTICLE I
REGISTERED OFFICE AND REGISTERED AGENT

Sourcehttps://www.sba.gov/content/limitedliability-companylic

©jclark = =

Legal Form: Sole Proprietorship vs. LLC

e
Attribute SoleProprietorship LLC

SetupEffort It e
Setup Price b S 5

Double Taxation NO NO

Liability Protection NO YES

A
A

1 IICD

y.
positive
n

egative | Limited Ownership YES NO*
Sole Proprietorship is easiest to set up but lacks benefits of LLC

*An LLC can have multiple owners, but there are still some limitations by state on total number of owners.
©j.clark 5 :


https://www.sba.gov/content/limited-liability-company-llc
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Name: Things to Consider Beforehand
]

AAbility to expand with you : 1o
ADesired connotations Id Butler Translatl'ons .|_-|-C \’

ATarget audience
AWhat makes you unique?
A2 KIFGQa &2 dzNJ

Sourceshttps://www.sba.gov/content/hownamebusiness

alNEKFffT [dZ 9 . SOlKFENRGZ bd 6nHnmoZ 5SOSYSSNI HoUO ® b InBAORE Workghepsii NI RS Y|
Retrieved fromhttps://www.score.org/workshops/namingnd-trademarkingcreatingyour-brandsfirst-impression
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Name: Finding Your Brand

ABrainstorm words that describe you GO 816
AAsk friends/family/colleagues for2 words ®
AExamine competition Applebees u
< . . TARGET
AFavorite norindustry brands
ADisliked norndustry brands Walmart ;:: @ZVMBA

& eautionen &)

{ 2dzNDSY al NEKFffX [dX 3 . SOlKFENRGZI bod 6HamoX 5850SY oNelithrkioSCOREbWOYKshghd |
Retrieved fromhttps://www.score.org/workshops/naming@nd-trademarkingcreatingyour-brandsfirst-impression
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https://www.sba.gov/content/how-name-business
https://www.score.org/workshops/naming-and-trademarking-creating-your-brands-first-impression
https://www.score.org/workshops/naming-and-trademarking-creating-your-brands-first-impression
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Name:/ K22aAy 3 2ySXP2K (K

AType of name Original names of:

) _A De_scriptivec> Sug_gestivep Arbitrary 1. ThePendIetone$>BeaCh Boys 2
ALinguistic appropriateness _ -
AUniqueness & availability 2 Sound of Music =>BestBuy  ?

A Federal checkdSPT@® { S NODK 4 ¢ 9 {\[1 & X AN

) [Trademark Electronic Search Systemj ™ * N‘] RQa & OM 1 IJ 6 l'lJ L
A State check (e.g. lowgecretary of Sta}e 4 Blue Ribbon Sports => Nike ?
ADigital viability

A Domain checkv(hois.con)

A Social media checkd@mecheck.com

Sources:https://www.sba.gov/content/hownamebusiness

Sourceshttp://www.rollingstone.com/music/lists/25worst-originalnamesof-famousbands20150722/karas

Marshall, L., & Beckhardt, N. (2013, December 23). L\lamin?nand o . Wi 1! LA
ONFRSYFNLAY3Y 7 NEFGAYS &2 dMBCOREy RQ& FANEG A VUREIINSy o2 Soryr NB O
m%rgfnhaﬁﬁﬂéﬁgaﬁg "ool?:“}aﬁ//S‘W‘ﬁ’s""_'lﬁfgorrgég(o/wm“ho s/naminginck http://www.cnbc.com/2015/05/26/19famouscompaniesthat-originallyhad-different-names.html
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Name: Making it Official
e

ARegister business name YIRS gov

ADBA/Trade Name (Sole Proprietorship) — [==ee

Important Information Before You Begin
0 r Use this assistant to apply for and obtain an Employer Identification Number (EIN)
Do | need an EIN?

Do | need a new EIN? For help or additional information on any topic
click the underlined key words, or view Help

ACertificate of Organization (LLC e
About the EIN Assistant sure that pop-ups are allowed from this site.
Ve + You must complete this application in one session, as you will not be able to save and return at a later time.
AR e u est TaX I D n u m b e r E I N « For security purposes, your session will expire after 15 minutes of inactivity, and you will need to start over.
« You will recelve your EIN immediately upon verification. When will | be able to use my EIN?
- . . L. . . « I you wish to receive your confirmation letter online, we strongly recommended that you install Adobe Reader before beginning the
A https://sa.www4.irs.gov/modiein/individual/index.jsp SpPRCH N I ot oy i
L Restrictions.
AS et up separ ate b an k accou nt + Effective May 21, 2012, to ensure fair and equitable freatment for all axpayers,the Intemal Revenue Service wil imit Employer
Identification Number (EIN) issuance to one per responsible party per day. This limitation is applicable to all requests for EINs whether
online or by phone, fax or mail. We apologize for any inconvenience this may cause.

«  Ifa third party designee (TPD) is completing the online application on behalf of the taxpayer, the taxpayer must authorize the third party
1o apply for and receive the EIN on his or her behalf,

+ The business location must be within the United States or U.S. territories.
« Foreign flers without an Individual Taxpayer Identfication Number (ITIN) cannot use this assistant to obtain an EIN.
« If you were incorporated outside of the United States or the U.S. teritories, you cannot apply for an EIN online. Please call us at 267-

41-1039 (this is not a toll free number).
Beéin Eélicmn >>

Source: https://www.sba.gov/content/hownamebusiness
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http://www.uspto.gov/trademark
https://sos.iowa.gov/search/business/(S(ddyhmx55fnmwed45ddgcy045))/search.aspx
http://www.whois.com/
http://www.namecheck.com/
https://www.sba.gov/content/how-name-business
https://www.score.org/workshops/naming-and-trademarking-creating-your-brands-first-impression
http://www.rollingstone.com/music/lists/25-worst-original-names-of-famous-bands-20150722/karas-flowers-20150721
http://www.cnbc.com/2015/05/26/19-famous-companies-that-originally-had-different-names.html
https://sa.www4.irs.gov/modiein/individual/index.jsp
https://www.sba.gov/content/how-name-business
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Trademark: What is a Trademark?
]

(qKIarLingua

Communication Made Clear

Any word, slogan, symbol, design or
combination of these that:

1. Identifies source of goods/services

2. Distinguishes them from those of
another party

A trademark is a brand for goods/services

EXCEPTIONAL GERMAN<>ENGLISH LANGUAGE SERVICES

Source: Trademan, M. (n.d.). Basic facts about trademarks: What every small business should know now, not later.
[Webinar].In Trademark Information Network NewRetrieved fromhttp://www.uspto.gov/trademarksgetting-
started/trademarkbasics i
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Trademark: Advantages of a Trademark
]

APresumption of ownership :
APresumption of exclusive right to use Klaergua
Aa I NJI_ f }\ é l:l é ﬁ }\ y : { t ¢ rwmmm KLARLINGUA

A Even When Stl” in application Stage Goods and Services 1C 037, US 100 103 105. G & S Infemet website that features information about translation senvices, namely

IC 041 US 100 101 107. G & S: Translation Services; namely, document translation, editing, proofreading,

ARight to take legal action in federal court — [mormrse  ooumcmmm

Serial Number 86506580

AUSPTO registration as basis for foreign filing==_
AAb I e to u Se Sym b0® ::n:':sr oot IAP::ITL:S:EZKB”‘"QJ LLC UIMITED LIABILITY COMPANY IOWA 408 Main Street Pella IOWA 50218
Alncontestable after 5 years on TESS - e

Source: Trademan, M. (n.d.). Basic facts about trademarks: What every small business should know now, not later. [Wé&béusinark Information Network
News Retrieved fromhttp://www.uspto.gov/trademarksgetting-started/trademarkbasics
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http://www.uspto.gov/trademarks-getting-started/trademark-basics
http://www.uspto.gov/trademarks-getting-started/trademark-basics
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Trademark: Types of Trademark Applications
]

1. $3250r $275 application
A (perClasyY A®Sd /fl a&8 nm a9RdzOIF A2y YR 9)

2. Intent to Use Application

3. Usebased Applications
1. Must specify date of first use
2. Must attach a specimen [copy of business card/screenshot of website, etc.]

Wise to seek the advice of a patent & trademark attorney.

{2dNDSY al NEKIffZ [dZ 9 . SOlKINRGZ bo 6nnamoZ 5S0SYo S ainar]driSCOREMGKsfiahs Y |
Retrieved fromhttps://www.score.org/workshops/namingnd-trademarkingcreatingyour-brandsfirst-impression
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Trademark: Application Process
]

What happens after my trademark application is filed?
Application assigned to an examiner
Application assigned serial numbeg(if minimum requirements were met)
{AE Y2y(iKa (2 NBalLRyR (2 lyeé aht¥
Examiner approves/denies application
If approved, mark is published in Official Gazette
Third parties have 30 days to object

o0k wWwbdE

7. Maintenance required!

Sourcehttp://www.uspto.gov/trademarksgettingstarted/trademarkprocess#step4
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http://www.uspto.gov/trademarks/notices/NiceClassSchedule2015.jsp
https://www.score.org/workshops/naming-and-trademarking-creating-your-brands-first-impression
http://www.uspto.gov/trademarks-getting-started/trademark-process#step4
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Trademark: Maintenance

|
AYSSLI GNIXRSYIFIN] aftAQ@Se o6& FAfAyYy3
A Between 5 and Byear
A Between 9' and 10" year
after registration date.
A Monitor and enforce the trademark

Maintenance and monitoring required to protect your trademark!

Sourcehttp://www.uspto.gov/trademarksgettingstarted/trademarkprocess#step4
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Overview of Costs Involved
-

Sole LLC
Proprietorship
Legal documents Costto print Trade Name App $200 .
from/ 2dzy i@ wSO2NRSNRa 2FFAO0S
Filing fee $10 $50
Logo design $500 $500
Domain name(s} Hosting/email (pa.) $200 $200
Trademarkdocuments/attorney fees $1,000 $1,000
Trademark filing (per class) $325 $325
TOTAL $2,035 $2,275
©j.clark


http://www.uspto.gov/trademarks-getting-started/trademark-process#step4
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Recap
[

U Legal form can evolve as your business grows.
U Be intentional and strategic with your brand.
U¢KS adNBy3ISad YIN]Ja FNB K2asS GKFG FN

U Maintaining your trademark and protecting your brangair responsibility.
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Helpful Resources

e
ALegaI Form

A http://www.irs.gov/Businesses/SmaBusinesse®:-SelfEmployed/BusinesStructures

A https://www.sba.gov/category/navigatiostructure/startingmanagingbusiness/startinebusiness/choosgour-businessstru
A hitps://www.sba.gov/content/soleproprietorship0

A https://www.sba.gov/content/limitedliability-companyllc

AName

A https: //WWW sha. qov/content/hownamebusmess

Aal NEKFffY [ @ 9 SOTKINRGEZ bod 6nHnmos 55S0SYOSNI HoUO® blYAy3D |
In SCORE Workshoﬁetneved fromhittps://www.score. org/workshops/namin@nd-trademarkingcreatingyour-brandsfirst-
, impression

ATrademark

A Trademan, M. (n.d.). Basic facts about trademarks: What every small business should know now, not later. [Webinar].
Trademark Information Network NewRetrieved fromhttp://www.uspto.gov/trademarksgetting-started/trademarkbasics
A http://www.uspto.gov/trademarksgetting started/trademarkprocess#step4
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http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Business-Structures
https://www.sba.gov/category/navigation-structure/starting-managing-business/starting-business/choose-your-business-stru
https://www.sba.gov/content/sole-proprietorship-0
https://www.sba.gov/content/limited-liability-company-llc
https://www.sba.gov/content/how-name-business
https://www.score.org/workshops/naming-and-trademarking-creating-your-brands-first-impression
http://www.uspto.gov/trademarks-getting-started/trademark-basics
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